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ITpunoxenue 1

K npukasy ot 15.11.2022 Ne 131

«O06 yrBepxaenun Ilopsiaka paccMOTpeHHS
obparmenuii rpaxxaad 8 MAJIOY
MYHUIUIIAIEHOTO 00pa30BaHUs

«ropoa byrypycnan»
«/lerckuit cax komOmHUpPOBaHHOTO BHIa Nol6y

[Topsimok
pPaccCMOTpPEHHUsI OOpAILEHUI IPAKIaH B MyHULIMIIAJIbHOM aBTOHOMHOM
JOILIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUU
MYHULIMIIATIBHOTO 00pa3oBaHus «ropoJ byrypycian»
«[lerckuit can koMOuHUpPOBaHHOTO BHA Nol16»
1. OO01He ONM0KEHUS

1.1. Topsmok paccMOTpeHHsl OOpalieHuil TpakKAaH B MYHUILHUIAIHLHOM
ABTOHOMHOM JIONIKOJILHOM 00pa30BaTeIbHOM YUPEXKACHUN MYHHITUTIAIBHOTO
obpazoBaHusi «ropojsi byrypycnan» «JleTckuii cag KOMOWHHMpPOBAHHOTO BHJIA
Nel6y» (manee — Ilopsiok) ycTaHaBIMBAET OCHOBHbBIE TPEOOBaHUS K OpraHU3ALNU
paboThl MYHHUILIMIAIBHOTO aBTOHOMHOIO  JOIIKOJBHOTO  00pa3oBaTEIbHOTO
yUpeXACHUST MyHUIIMIAIBHOTO 00pa3oBaHus «ropoia byrypycnan» «Jlerckuit can
koMOuHMpoBaHHOTO BUja Nel6y (manee — MAZIOY «Jl/c Nel6y») ¢ obpatieHus MU
rpaxiaaH B cOOTBETCTBUU ¢ DenepanbHbiM 3akOHOM OT 02.05.2006 Ne 59-d3 «O
MOPSIZIKE paccMOTpeHus oOpaleHuid rpaxaan Poccuiickoit deaepanumy.

1.2. TloctynuBiime oOpalieHus TpakJlaH pacCMaTpPUBAIOTCS 3aBEIYIOLIUM
MAJIOV «/1/c Nel6y. Jlenonpon3BoCTBO MO MHChbMEHHBIM OOpAaIlICHUSIM Tpak/1aH
OCYILIECTBIISIETCS OTBETCTBEHHBIM paboTHUKOM MAJIOVY «/I/c Nel6y.

1.3. OOBEKTUBHOE, BCECTOPOHHEE PACCMOTPEHHE OOpallleHUH TpakaaH U
CBOEBPEMEHHOE MPHUHITHE MEpP MO HHUM SBISIOTCA CIIYy>KEOHOW O0OS3aHHOCTBIO
zagenytomero MAJIOY  «Jl/c  Nel6», KkoTopble HeECyT MEpPCOHAIbHYIO
OTBETCTBEHHOCTb 332 OPraHU3aLUIO TaHHON paOOTHl.

1.4. Bce coTpyaHukH, paboTaromye ¢ OOpalleHUsSMH TpaxaaH, HECYyT
JUYHYIO OTBETCTBEHHOCTb 32 COXPAaHHOCTh JOKYMEHTOB, CBSI3aHHBIX C
paccMOTpEHHEM MUCHbMEHHBIX M YCTHBIX OOpalleHui TpaskaaH.

Ceenenusi, conepxalimecs: B 0OpalieHusIX rpaxiaaH, MOTYT HCIIOJIb30BAThCS
TOJIBKO B CITY’KEOHBIX LENSIX.

1.5. Tlpu yrpare HCHOTHHUTEJIEM NHCbMEHHBIX OOpalleHUd TpaxaaH u
JOKYMEHTOB, CBSI3aHHBIX C MX pacCMOTpEHHEM, Ha3HayaeTrcs Cly>KeOHoe
pa3duparenbCTBO, O pe3ysibTaTax KoToporo uHpopmupyercs 3asenyromuit. [lo
pe3ynpTaTaM pa3OuparenbCcTBa JMIA, NPU3HAHHBIE BUHOBHBIMH B yTpaTe
NUCBMEHHBIX  OOpalleHuil TrpakJgaH M = JOKYMEHTOB, TPUBJIEKAIOTCA K
JUCIUIUTMHAPHON OTBETCTBEHHOCTH.



1.6. YXons B OTIyCK, MCTIOJHHUTENs 00s3aH TepeaaTh BCE MMEIOIIHECT Y
HETO Ha WCIOJHCHHHM OOpamieHus TpakKIaH U JOKYMEHTHl BpPEMEHHO
3aMeNIarolleMy ero pabOTHHUKY.

1.7. B cBs3u ¢ mepeBOJOM Ha JIPYryl paboTy WM OCBOOOXKIEHHWEM OT
3aHMMAaeMO# MOJKHOCTH WCIIOJHHUTENIh O00S3aH CHaTh BCE UYUCISIIIMECS 3a HHUM
oOpaiieHust rpaxaaH ©W JOKyMeHThl paboTHuky MAJIIOY «Jl/c  Nel6y,
OTBETCTBEHHOMY 3a pabOTy ¢ OOpaIeHUsIMU TPaXKIaH.

2. Ilpuém u nepBuuHas 00paboTKa MUChbMEHHBIX OOpaIeHui rpak1aH

2.1. Bce mpucnaHHble MO TMOYTE MHUCHMEHHBIC OOpAIEHUS TPaXIaH U
JIOKYMEHTBI, CBSI3aHHBIE C HMX PACCMOTPEHUEM, IMOCTYMAIT B MPUEMHYIO
3aBEAYIOILEMY.

2.2. llpu mpuéme u mepBUYHON 0OpabOTKE JOKYMEHTOB MPOU3BOAUTCS
MPOBEpPKa MPABUIBLHOCTH aapecoBaHusi, 0GOPMIICHUS M JTOCTABKH, IEJIOCTHOCTH
YIAKOBKH, HAUIMYUS YKA3aHHBIX BJIIOXKEHUM, K TUCbMY IOJIKJIa/IbIBACTCSI KOHBEPT.

2.3. TloctynuBiiue JOKYMEHTHI (IIacriopT, BOEHHBIM OWiIeT, TpyAoBas
KHUKKA, TIEHCUOHHOE YJOCTOBEpPEHUE U APYrue MPUIIOKEHUS MOJAO00HOIr0 poja)
MOJIKJIAJIbIBAIOTCS BIIEPE/IN TEKCTA MUCHhMA.

2.4. OOpamenus, TMOCTynuBImMe 10  (akcy, NPUHUMAKOTCA U
PErUCTPUPYIOTCS B COOTBETCTBUM C HacTosAmuM [lopsiakom.

2.5. llpueM mNHCbMEHHBIX OOpalIeHUN HEMOCPEACTBEHHO OT TpakKaaH
ocymectBisieTcs aenonpousBoauteaeM MAJIOY «JI/c Nel6y. He mpunumarorcs
JOKYMEHTBI, Ha KOTOPBIX OTCYTCTBYIOT (haMUJIUsl, UMs, OTYECTBO (MOCIEAHEE —
IpY HaJUYMH), TIOYTOBBIM ajapec, M0 KOTOPOMY JOJKEH ObITh HAMpaBlIeH OTBET,
NOJNUCH TPaK/IaHWHA U JaTa.

2.6. OOpamieHusi TpaxJaH, IOCTYIUBIIME IO OJJIEKTPOHHON TIOYTE,
NPUHUMAIOTCA B PUEMHOM 3aBEIYIOLIETO.

3. [Mopsimok perucTpanmu 0OpameHnuii TpakKaaH

3.1. IluceMeHHOe oOpalieHue MOMJEKHUT 00sA3aTeNIbHOW PErucTpalvyd B
TeueHue 3-x aHei ¢ momenTa nocryrieHus B MAJZIOY «Jl/c Nel6y.

3.2. IluceMa TpaxxgaH  pErUCTPUPYIOTCS B JKypHaie  ydéTa.
Perucrpaiimonssiii (BXOA1IMIA) HOMEp COCTOUT W3 HAdyaJbHOM OYKBBI (pamMuiInu
aBTOpa M TMOPSJIKOBOTO HOMEpa MOCTYMHBIIEro obOpaimieHus (Hampumep: B-14).
PerucrpalinoHHbIi HOMEp KOJUIEKTUBHBIX IMHUCEM COCTOMT M3 COYETaHHUs OYyKB
«KJI» U COOTBETCTBYIOILIETO HOMEPA, aHOHUMHBIX TTUCEM — «aH» (HalpUMep: «KI»-
15, «an»-16). PeructpaniioHHbIi (BXOASIINI) HOMEP MPOCTABIISIETCS HA MEPBOM
CTpaHHWIIC MICHhMA.

3.3. B ciayyae eciiv moCTynuiaO HECKOJIBKO MUCEM OJIHOTO COJAEPKAHUS OT
aBTOpa, 00 ITOM JienaeTcsi OTMETKA «B 1omnojiHeHrne K UMEIOIIEICs TepenucKey, a
CPOK KOHTPOJI YKa3bIBaeTCA C IMEepBOHAYAIBHOTO oOpamenus. Ecim aBTop
MpPUCTAT HECKOJBKO TMHCEM 10 pPa3HBIM BOIPOCAM, TO KaXAbIA JOKYMEHT
PETHCTPUPYETCS OTIACIBHO.



3.4. TloBTOopHBIM OOpallleHUsIM TpaXJaH TMPH HUX TMOCTYIUICHUU
MPUCBAUBACTCS OYCPECIHOM PErMCTPALMOHHBINA (BXOAIINNA) HOMEP M OTMEYACTCSI
cioBoM «IloBTopHO». [TOBTOPHBIMH CUMTAIOTCS OOpAICHHS, MMOCTYIUBIIUE OT
OJTHOTO ¥ TOTO € JIUIA TT0 OJHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH T101a9n
MIEPBOTO HCTEK CPOK PACCMOTPEHUS WM 3asSBUTEIIh HE YIAOBICTBOPEH JaHHBIM eMy
OTBETOM.

4. Paccmotpenue obparieHuit rpaxaan

4.1. Tlocne peructpaiuy oOpalieHus TpakIaH MepealoTcsl 3aBeIyI0IMeMy
MAJIOV «/1/c Nel16y nist 03HaKOMJIEHUS U HAJIOYKEHUSI PE30JTFOIUU.

Pemenniem 3aBenyroniero MAJIOY «Jl/c Nel6y» siBisercss moamnucaHHas
pe30JIIoIuUsl O Tepeajpecaly OOpallleHus] TpakKJIaHWHA JJIi PACCMOTPEHHUs 10
KOMIICTEHIIUH.

4.2. B cooTBercTBUHU C pesofonuei aeinonpousBoautear MAJIOY «/Jl/c
Nel6» mepemaer marepuanbl MCHOJHUTEIIO, O YE€M JIEJIAETCA COOTBETCTBYIOIIAs
3aIuCh B JKypHaJe yué€Ta ¢ MPOCTABICHUEM AAaThl U MOJMUCH UCIIOJIHUTEIS.

4.3. B cnyyae, eciii B MHCbMEHHOM OOpAIllEHWH HE yKa3aHbl (aMUIHS
IrpaXJaHWHA, HAMPABHUBIIETO OOpaIlleHWe, W IOYTOBBIA aapec, Mo KOTOPOMY
JOJKeH OBITh HallpaBlIeH OTBET, OTBET Ha oOpamieHue He gaetcs. Ecnu B
yKa3aHHOM  OOpamieHuy  COJepKaTcs  CBEIEHUS O  MOATOTaBIMBAEMOM,
COBEpIIAEMOM MJIM COBEPILICHHOM MPOTUBOIIPABHOM JIEIHHUH, a TAKXKE O JIUIIE, €ro
MOATOTABIMBAIOIIEM, COBEPIIAIONIEM I COBEPIITUBIIEM, OOpAIEHNE TOJJICKHUT
HaIIPaBJICHUIO B TOCYapCTBEHHBIN OpraH B COOTBETCTBUU C €TI0 KOMITETCHITUEH.

4.4. OOpaiieHre, B KOTOPOM OOKalyeTcsl CyieOHOE peIlIeHHE, B TCUCHHE
CeMM JHEW CO JHS PEruCTpalliy, BO3BpAIIACTCS TPAKIAHUHY C pPa3bsICHEHHUEM
nopsijika 00>KaJIOBaHUS.

4.5. TlucbmeHnHoe oOpalleHue, B KOTOPOM COJAEPKATCsl HEIIEH3YPHBIE JTHO0
OCKOpPOUTENbHBIE BBIPAKECHHS, YIPO3bl JKU3HU, 3J0POBBI0 U HMYIIECTBY
JIOJPKHOCTHOI'O JIMIA, a TaK)Ke WIEHOB €ro CEMbH, MOXKET OBITh OCTaBJIIEHO Oe€3
OTBETa IO CYIIECTBY IIOCTABJIEHHBIX B HEM BOMNpPOCOB. ['paxaaHuny,
HaIpaBUBIIIEMY OOpaleHue, coOo0IaeTcs O HEAOMYCTUMOCTH 3JIOYIOTPEOICHUS
MIPaBOM.

4.6. [Ipyn HEBO3MOXXHOCTH MPOUYTEHUS MHMCBMEHHOTO OOpAaIleHUs OTBET HE
JaeTCd W OHO HE TMOJJICKUT HaNpaBICHUIO HAa PACCMOTPEHUE B HHbBIC
KOMIIETEHTHBIE OPTaHbl U JIOJHKHOCTHBIM JIMI[AM, O YEM B TEUEHHUE CEMH JIHEH CO
JTHS  pEerucTpalud IHCbMEHHOTO  OOpallleHWss CcoOoOIIaeTcs TpaxkJaaHUuHY,
HaIpaBHUBIIIEMY MMHUCbMEHHOE oOpalleHue, eciii ero (GaMminsgd U MOYTOBBIA aapec
MO/ITAFOTCS MPOYTEHUIO.

4.7. B cnydae, eciau TEKCT IHUCbMEHHOTO oOOpalleHusi HE IO3BOJISET
OTIPENICNIUTh CYyTh MPEAIOKEHUS, 3asIBJICHUS WM 5Kao0bl, OTBET Ha oOpaIleHrue He
JaeTCd W OHO HE TMOJJICKUT HANpaBICHUIO Ha PAacCMOTPEHHUE B HHBIC
KOMIICTEHTHBIE OpraHbl, O 4Ye€M B TEUYCHHUE CEMH JHEH CO JHSA pEerucTpaluu
oOpartieHust CoO0IIaeTCs rpakJaHuHY, HallpaBUBIIEMY OOpalieHHe.

4.8. OOpaieHus, B KOTOPBHIX OTCYTCTBYIOT CBEJEHUS, JOCTATOYHBIC IS UX
paspernieHus1, TM00 He MPEACTABISAETCS BO3MOXKHBIM TIOHSThH CYIIECTBO BOIIPOCA, B



TEUEHHE CEMU JHEH CO [JHS PErucTpalvi BO3BPAILAKOTCA 3asBUTENSIM C
NPENJIOKEHUEM BOCIOJHUTh HEAOCTAIOIINE JaHHbIe, a MpU HEOOXOJUMOCTU C
Pa3bACHEHHEM MOPSIKA PELICHHS BOIPOCA.

4.9. B cnyyae ecinv B MUCHbMEHHOM OOpAIllEHUU TPAKIAHWHA COJIEPKHUTCS
BOIIPOC, Ha KOTOPBIA €My HEOJHOKPATHO JaBajuCh MNUCHMEHHBIE OTBETHI IIO
CYIIECTBY B CBSI3M C pPAaHEE HAMPABIIEMBIMUA OOpAICHUSAMH, W TPU OTOM B
oOpaIrieHn He TMPUBOJSTCS HOBBIC JTOBOJABI WIIM OOCTOSITENICTBA, 3aBEAYIOIIUN
MAJZIOY «Jl/c Nel6» BmnpaBe MpHHSATH pEUICHHE O MPEKPAlleHUU MEPETUCKH C
IpaXIaHUHOM TI0 JaHHOMY BOMPOCY MPH YCJIOBHUH, YTO YKa3aHHOE OOpaIleHUE U
paHee HampaBisiemMble oOpamieHus HampaBsuck B MAJIOY «/l/c Nel6». O
JAHHOM pEIICHHWM [HCbMEHHO YBEIOMIIAETCS TpakKAaHWH, HaNpaBUBILIHMA
oOpailieHue.

4.10. B cnyyae mocTymieHuss HUCBMEHHOTO OOpaIIeHHs], COACPIKAIIETO
BOIIPOC, OTBET Ha KOTOpBIM pasmemieH Ha caite MAJIOY «/l/c Nel6» B
MH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn  «VHTepHEeT», TIpakIaHUHY,
HampaBuBIIEMYy oOpalieHue, B TEUYEHUE CEeMU JIHEeH CcO JHS perucTpauuu
oOpaiienust cooOmiaercst MEKTpoHHBIN azapec caiita MAJIOY «Jl/c Nel6» B
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetu  «VHTepHeT», Ha KOTOpOM
pa3MellleH OTBET Ha BOIPOC, MTOCTABJIICHHBIA B 0OpallleHUH, ITPU 3TOM 0OpalieHue,
cojieprkaliee 00kajgoBaHue CyIeOHOTO PelIeHus, HE BO3BpaIaeTCs.

4.11. TlucemenHoe oOpaiieHue, cojepkamiee HHpopmaluoo o (dakTax
BO3MOXKHBIX HapyIIeHUN 3akoHomaTeNlbcTBAa Poccuiickoit denepanuu B cdepe
MUTpallid, HaNpaBisieTCsl B TEUYEHUE MSITH JHEW CO JHS PErucTpaluu B
TEPPUTOPUATBHBIA OpraH (enepaJbHOTO OpraHa MHCIOJHUTENbHOW BIACTH B
chepe BHYTPEHHHUX /€T U BBICIIEMY TOJDKHOCTHOMY JHMIly cyObekTa Poccuiickoit
denepanuu (pyKOBOIHTEIIO BBICIIETO HCTIOJTHUTEIILHOTO opraHa
rocyJlapCTBEeHHOU Biactu cyObekrta Poccuiickoit denepaiuu) ¢ yBEeIOMIIEHUEM
rpakJIaHWHa, HaMpaBUBILEro oOpalleHue, O IMepeajgpecalnu ero oopaiieHus, 3a
UCKIIFOYEHUEM CITydasi, YKa3aHHOTO B IyHKTE 4.6 Hactosmero [lopsaxka.

4.12. B cnyuae ecnu mopyuenue 3aBenytomiero MAJIOY «Jl/c Nel6y
JAETCS HECKOJIbKUM HCHOJIHUTENSIM, TO pabota mo cOopy wuHbopMmaluu u
NOATOTOBKE OKOHYATEIBHOIO OTBETa BO3JIArac€Tcs Ha JIMLO, YKAa3aHHOE B
pesoiionuy  mepBbiM.  Bce  HeoOXoauMble  Marepuanbl  MPEICTaBISIOTCS
UCIIOJTHUTENI0, KOTOPBIM YKa3aH B PE30JIIOLUN NIEPBBIM, HE TIO3JHEE CEMU JTHEW 10
UCTEUYEHHUSI CPOKA UCTIOJIHEHUSI.

4.13. 3anpemiaeTcsi HaNpaBJIsSITh OOpalleHUs] TpakJaaH Ha PacCMOTPEHHE
JOJDKHOCTHOMY JIMILy, pelleHue WiIM JelcTtBue (Oe3neicTBre) KOTOPbIX
oOxayercd. A eclid pelieHue MOCTaBICHHBIX B OOpaIllEHUH BOMPOCOB BXOJUT B
KOMIIETEHLIMIO HMMEHHO JTHX JIOJDKHOCTHBIX JIMI, ajno0a BO3BpallaeTcs
IpaXXIaHUHY C PAa3bICHEHUEM €ro MpaBa 00XKaJIOBaTh COOTBETCTBYIOIIEE PELICHHUE
uim neiictBue (0e31eliCTBIE) B YCTAHOBICHHOM MOPSAKE B CY/I.

4.14. OOpaiienue, TOCTynuBIIee B (oOpMe IJIEKTPOHHOTO JIOKYMEHTA,
00s13aTEeNIbHO JIOJDKHO COJIEpKaTh (PaMHIINIO0, UMsI, OTYECTBO (IIOCIIEHEE — TpHU
HaJIMYHH), aJIpeC AICKTPOHHON MOYTHI, IO KOTOPOMY JOJDKHBI OBITH HANpPaBIICHBI
OTBET, YyBEAOMJICHHE O TMepeaapecanuu oOpaimieHus. [pakgaHuH Brpase



NPUIIOKUTh K TaKOMY OOpaIleHUI0 HEOOXOAMMBIE JTOKYMEHTHl M MaTepHallbl B
AIEKTPOHHOM (hopme.

5. TpeboBanus Kk 0o(pOpMIICHHIO OTBETA

5.1. OtBeTsl Ha OOpalleHHs] Tpa)KaaH, MOATOTOBICHHBIEC HCIOJIHUTEISMH,
noanuchiBaroTcs 3apeayomuM MAJIOY «J1/c Nol6y.

5.2. ConepxaHue OTBETA JIOJKHO OBITh KpPATKMM M HcuepnbiBatomuM. Ilpu
MOJATBEPXK/ICHUU (PAKTOB, H3JIOKEHHBIX B MHUCHBMEHHOM OOpAallleHWH, B OTBETE
CJIeIyeT yKa3bIBaTh, KAKWE MEPHI MPUHSATHI 10 TaHHOMY OOpaIllEHUIO.

5.3. IlpuniokeHHble K OOpaIIeHUIO MOJIMHHUKU JOKYMEHTOB, MPUCIAHHBIE
3asiBUTEJIEM, OCTAIOTCS B JIeJie, €CIM B MUCbME HE COJEPKHUTCS IMpochba 00 ux
BO3Bpare.

5.4. OTBeThI 3asBUTENSAM M€UaTAIOTCS HA OJaHKe yCTaHOBJIEHHOU dopmbl. B
JIEBOM HWXXHEM YIiy YKa3bIBalOTCS (aMUIUS UCHOJHUTENST W HOMEP €ro
ciyxebHoro Tenegona. Ha oTBeTe 3asiBUTENIO yKa3bIBA€TCS UCXOJSAIIUN HOMED,
KOTOPBI OB MPUCBOEH OOPAIICHHUIO MPU PETUCTPALIUH.

5.5. Bce matepuanbl, CBsi3aHHbBIE ¢ OOpalllEHUEM TpakJaHNHA, B TOM YHCIIE
NOJJIMHHUK  OOpallieHusi, OTBeTa Ha JaHHOE OOpalleHue MepeaaroTcs
nenonpousBoauTesto MAJIOVY «Jl/c Nel6y.

5.6. Ecniu Ha oOpaiieHue JaeTcs MPOMEXYTOYHBIH OTBET, TO B TEKCTE
YKa3bIBa€TCsl CPOK OKOHYATENBHOTO pa3pelieHusl BOIpoca.

5.7. OtBer Ha oOpamieHMe TpaKIaHUHA, MOCTynuBIIee B (dopme
ANIEKTPOHHOIO JIOKYMEHTa, HarmpasiisieTcsa B (popMe 3JIEKTPOHHOTO AOKYMEHTA 0
azipecy dJEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHUH, U B TUCbMEHHON (opMme
10 MMOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUH, MOCTYNUBIIEM B MHUCbMEHHOM
¢dopme. OTBeT Ha oOpallleHre TpaxaaHuHa, TOCTyIUBIIEe B (POpME 3IEKTPOHHOTO
JIOKYMEHTa, HampaBisieTcs ¢ aapeca iekTpoHHOW mouThl MAJIOY «Jl/c Nel6y.
Kpome Toro, Ha mnocTynuBiiee oOpallleHue, coAepKalee MpeasiokeHue,
3asBJICHUE WU >Kano0y, KOTOpbIE 3aTparuBarOT WHTEPECHl HEONPEAEIEHHOTO
Kpyra JIMIl, B YaCTHOCTM Ha oOOpaimieHue, B KOTOPOM oOXKamyeTcs cyaeOHoe
pelIeHne, BBIHECEHHOE B OTHOLLIEHUU HEONPEIEIEHHOr0 Kpyra JIMI, OTBET, B TOM
YHCIIe C Pa3bsICHEHHEM MOPsAKa 00KajJoBaHUsI Cy/1eOHOTO PELICHHs, MOKET OBbITh
pa3MelieH ¢ coboaeHueM TpeboBaHuil yactu 2 ctatb 6 DepepanbHOro 3aKOHa
or 02.05.2006 Neo 59-®3 «O mnopsake paccMOTpPEeHHs OOpalleHHil TpaxaaH
Poccuiickoit ®@enepanun» Ha caiite MAJIOY «/I/c Nel6» B uHbpOopmaImoHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT.

6. OpFaHI/ISaIII/I}I ACIOIIPON3BOACTBA

6.1. Jlenompou3BOACTBO MO MPEAJIOKEHUSIM, 3adBICHUSIM M Kanobam
rpaxaan ocymectBisiercss pabotHukom MAJIOY «JI/c Nel6y, HazHaueHHBIM
3apeayomuM MAJIOVY «Jl/c Nel6y.

6.2. ObparieHus rpakaaH, KOMUU OTBETOB Ha HUX U JOKYMEHTHI, CBSI3aHHBIC
C UX paspernieHueM, (GOPMHUPYIOTCS B JieJla B COOTBETCTBHUHM C YTBEPKICHHOU



HOMEHKJIaTypoil. JIOKYMEHTBI B 3THX JieJlaX paclojaratoTcsi B XpOHOJOTUYECKOM
nopsanke. Kaxknoe oOpamieHue rpaxkaaHMHa M BCE JIOKYMEHTBI IO  €ro
PACCMOTPEHHIO M Pa3pEeLICHUIO COCTABISIOT B JIEJIE€ CAMOCTOSATENbHYIO Tpynny. B
cllydae IIOJIy4€HHS I[IOBTOPHOTO OOpalleHus] TpakJaHWHA WM TOSIBICHUS
JOTOJHUTENBHBIX TOKYMEHTOB — MOJUIMBAIOTCS K JJAHHOW IpynIe JOKyMEHTOB.

6.3. Jlena ¢ mMarepuasiamMu mepenucku (MMChbMEHHbIE OOpallleHMs, OTBETHI,
uHpopmaluss 00pa3z0BaTEIBHOTO YUPEKACHUS M Jp.) XpaHATCA B TEKYIIEM
JIEJIOMTPOU3BOICTBE.

6.4. Xpanenue nena c OOpalIeHUSIMH TpakJaH M JOKYMEHTaMH IO HX
VICIIOJIHEHHUIO OCYLIECTBIISIETCS B CIIPABOYHBIX U IPYTUX LEJISX.

6.5. Cpok XpaHeHUs OOpallleHui TpakJiaH U JOKYMEHTOB, CBSI3AHHBIX C UX
paccMOTpeHHeM M pazpelnieHueMm — 5 neT. [lo ucTteueHnn ycTaHOBIEHHOTO CpoOKa
XpaHEHMs] JIOKYMEHThI 10 OOpallleHUsAM TpaXIaH IMOJIeKAT YHUYTOXKEHUIO B
nopsiake, ycranapnuBaemoM denepanbHol apxuBHOU ciyx00i Poccum.

6.6. JlnyHas OTBETCTBEHHOCTh 3a COCTOSHHEM JIE€JONPOM3BOJCTBA 11O
oOpalleHUsIM TpaXJaH MW COXPAaHHOCTh JOKYMEHTOB  BO3JIaraeTcsi Ha
nenonpousBoauteass MAJIOY «J1/c Nol6y.

7. Cpoku pacCMOTpPEHUS 00paIleHnui TpaKIaH

7.1. IluceMeHnHOe oOpalieHue, coaepsKailee BOMPOCH, pelIeHue KOTOPhIX HE
BxoauT B kommeTeHuio MAJIOY «Jl/c Nel6y», HampaBisieTcsi B T€UCHHE CEMH
JHEN CO JHS PErucTpalid B COOTBETCTBYIOIIMI OpPraH WM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPOT'O BXOJUT PEIICHHE OCTABICHHbIX
B oOpalieHnr BOMPOCOB, C YBEIOMJICHHEM TpaKIaHWHA, HAIMPaBUBIIETO
oOpanieHue, o nepeaapecanuu o0panieHus, 3a UCKIIYEHUEM Cllydasi, YKa3aHHOIO
B InyHKTe 4.6 Hacrosmero [Topsnka.

OOpaileHus, TpUCIaHHbIE HE MO MPUHAMJIECKHOCTH M3 TOCYIapCTBEHHBIX
OpraHoOB M JIPYTUX OpraHU3allKii, BO3BPAILAIOTCS B HAIIPABUBIIYIO OPraHU3aLIUIO.

7.2. OOpaieHusi Tpaxk[aaH, COAepXkallhe BOMPOCHI, PELICHHE KOTOPBIX
Bxoaut B kommeTreHmio MAJIOY «Jl/c Nel6y, paccmarpuBatotcs B TeueHue 30
JTHEW CO THSI PETUCTPALIUU.

B uckmounrtensHbix ciaydasx 3aBeayronmuid MAJIOY «J/I/c Nel6» Bmpare
IPOJUIUTH CPOK PACCMOTPEHUs oOpaiieHus He 6osee yeM Ha 30 gHel, yBeIOMUB O
MPOJIJIEHUU CPOKA €r0 pAaCCMOTPEHMS TpakIaHUHA, HAIPABUBILIETO O0OpallieHue.

7.3. PaccmoTpenue oOpallleHHil Tpa)KaaH, COAEp KallluX BOMPOCHI 3aIlUThI
mpaB peO&HKa, MPEIJIOKEHUS IO TIPEIOTBPAICHUIO BO3MOKHBIX aBapUil M WHBIX
YpEe3BbIYANHBIX CUTYalUl, TPOU3BOAUTCS O€30TIaraTesibHo.

8. KoHTpoub 3a paccMoTpeHrneM 00pamieHnit rpakiaan

8.1. KoHTpoJib 3a HCIIONMHEHUEM OOpAIlEeHUH I'Ppa)KJaH yCTaHABIMBAETCS B
HesiX oOecleyeHus] PacCMOTPEHUS MX B CPOKM W HAJUICKAIIETO pPa3pelIeHHs
COJIEPIKAIINXCS B HUX BOIIPOCOB.



8.2. PemreHue o mocTaHoBKe OOpallleHHuss HA KOHTPOJb BIpPaBe MPUHUMATH
zaBenytomuit MAJZIOVY «JI/c Nel6y.

8.3. KoHTposb 3a paccMOTpEeHUEM MOCTYIUBILETO OOpAaIllEHUs TPaKJaHUHA
HaumHaeTcsi ¢ MoMeHTa ero peructpamuu B MAJIOVY «J1/c Nel6y u 3akaHunBaetcs
IIPU PETUCTPALIMHU U OTIPABIEHUU OKOHYATEIBLHOTO OTBETA €0 ABTOPY.

8.4. KoHTpOib 32 CBOEBPEMEHHBIM PACCMOTPEHHEM YCTHBIX OOpalieHUil
IPaXJaH Ha JUYHOM MPUEME OCYIIECTBIISIETCS B TOM K€ MOPSAKE, YTO U KOHTPOJIb
3a CBOEBPEMEHHBIM PACCMOTPEHUEM NMUCbMEHHBIX 00paIlieHui.

9. Opranu3zauus JUYHOTO NMpUEMa

9.1. Tlpuém rpaxman Benét 3aBemyronuii MAJIOY «Jl/c Nel6y mo
MIPUEMHBIM JTHSIM.

9.2. Ilpm nwyHOM TIpEieMe TPAKIAHWUH TMPEABSIBISET JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

9.3. ConepkaHue YCTHOTO OOpaIleHUsT 3aHOCUTCS B KapTOUYKy JUYHOTO
npuemMa rpaxaannaa (hopma KapTOYKH JIMYHOTO MpreMa TpaKIaHWHA MPUBEICHA
B MPUJIOKEHNHU K HactosmeMy [lopsanky). B ciaydae ecnum u3ioKeHHBIE B YCTHOM
oOpatieHuu (akThl U OOCTOSITENBCTBA SIBISIIOTCSI OUYEBUIHBIMU M HE TpPEOYIOT
JIOTIOJTHUTEIHPHON MPOBEPKHU, OTBET HA 0OpaIlleHNEe C COTIACHS TPaXKTaHMHA MOXKET
OBITH JJaH YCTHO B XOJ€ JIMYHOTO TpHEMa, O YeM JENIaeTCsA 3aluCh B KapTOYKE
JUYHOTO MpUeMa TpaxaaHuHa. B ocTanbHBIX Cily4asix J1aeTcs MUCbMEHHBIA OTBET
10 CYIIECTBY IMOCTABJIEHHBIX B 00pAIllEHUH BOIIPOCOB.

9.4. IlucbmeHHoe oOOpalleHue, MPUHATOE B XOJA€ JMYHOrO IMpHUEMA,
NOJJICKUT PErHCTpallid M PACCMOTPEHHUIO B COOTBETCTBHHM C HACTOSAILIUM
[Topsiakom.

9.5. B cnyuae ecnu B 00pallleHUU COAEPKATCS BOIIPOCHI, PELIEHNE KOTOPHIX
He BxomuT B komnereHuuio MAJIOY «Jl/c Nel6y», rpaxnaHuHy gaercs
pa3bACHEHHE, KyJla U B KAKOM MOPSIKE EMY CIIeIyeT 0OpaTUThCS.

9.6. B xozme AMYHOrO mpHeMa TPaKIAHUHY MOXET OBbITh OTKAa3aHO B
JanbHENIIeM paccMOTPEeHUH OOpalleHHs, €clidi €My paHee ObUl JaH OTBET IO
CYILIECTBY NTOCTABJICHHBIX B 0OpaIIeHUH BOPOCOB.

10. OTBETCTBEHHOCTH 32 HAPYILICHUE
[Topsinka paccMoTpeHust oOpaiieHui rpaxaan

10.1. HenpaBoMepHblil OTKa3 B NPUEME WIH PACCMOTPEHHUH OOpalleHUn
rpaX<J1aH, HapylIEHHE CPOKOB PACCMOTPEHMsI OOpaleHH, MPUHITHE 3aBEIOMO
HEOOOCHOBAHHOT'O PELIEHUs, TPEIOCTABIEHNE HEJOCTOBEPHON HH(pOpMauu oo
pasrilalieHue  CBEACHMH O  YacTHOM  JKM3HM  TpaxJaH,  HOCSILUX
KOHQUACHIMAIBHBIA  XapakTep, ©0€3 uX corjacusi, yTpara NHCbMEHHBIX
oOpallleHuil U TOKyMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHEM, BIEKYT 3a cOOOM
OTBETCTBEHHOCTh ~ BMHOBHBIX JIMIl B  COOTBETCTBUH C  JEHCTBYIOLIUM
3aKOHOAATEIILCTBOM.
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[Ipunoxenue

K [Topsiaky paccMoTpenust oOparieHnit
rpakaan B MAJIOY «J1/c Nel6»

dopma
KapTOYKH JINYHOTO IpUEMa IpakaaH

JluneBas cropoHna

damunusa

Wmsi, oTuecTBO (MocieiHee — Mpu HATUYHH )

[TouTOBEHIH afmpec A HANPaBICHHUS OTBETA
(mpu HEOOXOIUMOCTH)

[ara npuema

I[OJ'DKHOCTHOC JIMO, OCYIICCTBIAIOMICC TPUCM

(dpaMunus, HHULKAIBI ¥ JOJDKHOCTD)

CopepxaHue ycTHOTO oOpalleHus

Wudopmarnms o pe3yibpTaTtax npruema

O06opoTHast cTopoHa

[Tpunsaro nucekmenHoe oopamenue. HampasieHo B

[13 2 20

Peructpannonnsiii Ne

CBeneHus B KApTOUKY BHECEHBI

((hamuyst, THATHAIIBL, JOJDKHOCTB)

[Ipumeuanue
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